Waste Wise Schools Program
Grant Guidelines and Conditions
THE WASTE WISE SCHOOLS PROGRAM
Waste Wise Schools is a program of the Waste Authority. The program supports schools in
Western Australia to reduce waste to landfill by implementing the 3Rs–reduce, reuse, and recycle,
while developing positive environmental values in students and the whole school community.
Waste Wise Grants provide funding for waste minimisation initiatives in schools, under the Western

Australian Waste Strategy: Creating the Right Environment.

GRANT OVERVIEW
Waste Wise grants help schools to set up projects that are embedded in the school values and
therefore have a long-lasting impact on the amount of waste generated at school. The funding is
offered for projects that clearly show a reduction in a school’s solid waste to landfill, such as paper
and cardboard, food waste and single-use packaging. These projects should also educate and
encourage students and the school community to change their behaviours to reduce waste.
Our research shows that food scraps and paper account for approximately 60 per cent of the waste
generated by most schools. Completing a waste audit will help identify the most common types of
waste produced by your school and indicate the necessary infrastructure needed to reduce this
waste going to landfill. This is an important step in planning a successful Waste Wise grant project.
Successful grant projects encourage:
•

the reduction of waste

•

the reuse of materials that might otherwise become waste

•

the recycling of waste when it cannot be avoided or reused

•

waste management initiatives and infrastructure

•

a sense of student ownership of the school’s waste minimisation projects

•

waste minimisation practices and systems embedded in the school culture.

APPLICATION PROCESS
There are three grants available to Accredited Waste Wise schools:
1. Infrastructure grant up to $2,200 (including GST).
2. Whole School and Community grant up to $4,400 (including GST).
3. Waste and Sustainability grant up to $8,800 (including GST).
Schools can apply for these grants consecutively. Only one grant at each of the three levels will be
approved for individual schools.
To find out more about becoming an Accredited Waste Wise school go to the website
www.wasteauthority.wa.gov.au/programs/wws.
To apply for a Waste Wise grant you must submit:


A completed application form signed by the applicant and school principal



A detailed and accurate budget. You will only receive the exact amount of funding
requested for your project if approved.



Evidence will vary for each grant amount so please check the Grants Criteria table for
details.

All applications will be assessed in rounds. Due dates for these rounds will be publicised to schools
via email and on the Waste Wise Schools website:
www.wasteauthority.wa.gov.au/programs/wws/grantswws .
The Waste Wise grant committee assesses each application according to the grant guidelines and
conditions as well as the criteria outlined in the Grants Criteria table. Successful applications are
sent to the Waste Authority for formal approval. Once approved, you will receive a grant agreement
letter to be signed by the school principal and returned to Waste Wise. You can then begin your
project. Feedback will be given to all applicants.

PROJECT GUIDELINES
•

Applicants must show explicitly how the project will reduce waste through school practices and
changes in behaviour towards waste reduction.

•

If you are purchasing waste or recycling collection bins you must use the same colours as set
by the national standard for mobile waste containers detailed on page 4 of the Waste Authority

Better Bins Kerbside Collection Guidelines.
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•

Projects must be ongoing and long lasting.

•

Projects should not be reliant on recurrent funding.

•

Applicants are encouraged to contribute resources towards their project, either financial or in
kind.

Projects considered inappropriate for funding:
•

Projects that do not result in the reduction of waste to landfill or waste education

•

Retrospective payments for items that have already been purchased

•

Projects that require ongoing funding such as memberships or subscriptions

•

Waste and recycling collection services (these are ongoing costs and are budgeted by the
school / Department of Education)

•

Activities not based in Western Australia

•

Payment of wages

•

Travel to events

•

Student excursions

•

Organic gardening projects except where they show how the garden will close the loop of
organic recycling and facilitate learning about packaging, composting, worm farming and the
3Rs

•

Herbicides, pesticides or other products not adhering to the principles of organic gardening

PROJECT ACQUITTAL
Schools that receive a Waste Wise grant will be required to provide an evaluation of their project
summarising achievements and expenses using the template provided with the grant agreement
letter.
The project should be completed and acquitted within six months for the $2,200 and $4,400 grants
or 12 months for the $8,800 grant. Please contact the Waste Wise Schools program if an extension
is needed or if the project will not be completed. If the school does not expend the full grant
amount they are required to return the remaining funds to the Waste Wise Schools program.
The acquittal process requires the applicant to:


Complete the evaluation form with a detailed list of items purchased



Provide copies of all receipts or a financial report generated by the school’s registrar.
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HOW TO SUBMIT YOUR APPLICATION
Applications must be lodged electronically through the public applications portal on the Waste
Authority’s website.
www.wasteauthority.wa.gov.au/programs/public-applications/wws
Applicants will be notified once applications have been received by automated email.
For more information or support, please contact the Waste Wise Schools team on
6467 5167 or wastewise@DWER.wa.gov.au

All grant availability is dependent on available funding.
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GRANT CONDITIONS
The grant is provided under the following conditions:
1. If approved, this grant application, as signed by the school representative and school
Principal, becomes the formal Grant agreement
2. The grant is to be used solely for the purpose outlined in your application approved by the
Waste Authority during the funding period.
3. Allocation of funding may only be used for the purpose outlined in the approved budget in
your grant application.
4. If changes need to be made to the approved budget (e.g. an item is donated or no longer
required) it must be requested in writing. Please keep a copy of your approved budget for
this purpose.
5. If an item costs more than indicated in the approved budget the school must cover the extra
cost, or contact Waste Wise to approve taking funds from elsewhere in the budget. Extra
funding will not be given; therefore, it is important your budget is accurate when you apply.
6. The project should be completed and acquitted within six months for the $2,200 and $4,400
grants or 12 months for the $8,800 grant of receiving an approval letter, not including the
Christmas holiday period.
7. If you wish to seek an extension of the funding period you must obtain written approval from
the Waste Wise Schools program.
8. Schools can be approved for each grant once.
9. Providing your school with one grant does not entitle a school to any further funding from
Waste Wise.
10. Waste Wise will not be held responsible if the approved project is unsuccessful or for any
losses or additional costs incurred that are associated with the approved purpose of the
project.
11. You must comply with all local, State and Commonwealth regulations applicable to the
approved purpose of the project.
12. If you breach any of these terms and conditions we can terminate the arrangement at any
time and without giving prior notice.
13. You must provide us with any documents or information relating to the grant or the
approved project that we ask for within ten business days of receiving our request.
14. You must meet any payment conditions and/or reporting requirements as specified by the
Waste Wise Schools program.
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15. You must allow the Auditor General for the State of Western Australia, or an authorised
representative, to have access to and examine your records and information concerning
this grant.
16. Applicants must acquit any previous Waste Wise grants prior to applying for another grant.
17. The total grant payment provided by Waste Wise includes an amount to cover any liability
for GST, if applicable.
[NB 1#: The addition of this clause is a requirement of the Australian Taxation Office]
18. (a)

For the purposes of clause 17:
(i)

“GST” means the goods and services tax applicable to any taxable supplies
as determined by the GST Act

(ii)

“GST Act” means A New Tax System (Goods and Services Tax) Act 1999

(Cth) and includes all associated legislation and regulations
(iii)

the terms “supply”, “tax invoice”, “taxable supply” and “value” have the same
meanings as in the GST Act.

(b)

If the supply of anything under this Grant Agreement is a taxable supply under the
GST Act, the Grant Funds shall be inclusive of GST.

(c)

The obligation of the Grantor to pay the GST on any supply by the Organisation
under this Agreement is conditional upon the prior issue by the Organisation to the
Grantor of a tax invoice, which complies with the GST Act. This provision applies
notwithstanding any law to the contrary.

(d)

If the parties agree that the Grantor will issue the Organisation with a Recipient
Created Tax Invoice (RCTI), then the parties hereby agree that:
(i)

the Grantor will issue a RCTI in respect of GST payable on the supply of the
Project and the Organisation will not issue tax invoice in respect of that
supply

(ii)

The Organisation warrants that it is registered for the purposes of GST and
the Organisation will notify the Grantor in writing if it ceases to be registered
for the purposes of GST during the term of this Agreement (“the Term”)

(iii)

the Grantor warrants that it is registered for the purposes of GST and the
Grantor will notify the Organisation in writing if it ceases to be registered for
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the purposes of GST, or if it ceases to satisfy the requirements of the GST

Act during the Term
(iv)

the Grantor will indemnify and keep indemnified the Organisation for GST
and any related penalty that may arise from an understatement of the GST
payable on the supply of the Project for which the Grantor issues a RCTI
under this Agreement.

19. Goods and Services Tax: Before funding is approved, the applicant must advise the
Department of Environment Regulation whether it is registered or required to be registered
for GST purposes. The organisation must have an ABN registration.
20. Definitions
a) Grant Agreement: The approved grant application signed by the school representative and
the school Principal.
b) Grantor: The Waste Authority through the Waste Wise Schools program, Department of
Water and Environmental Regulation.
c) Organisation: The school.
d) Project: The approved project as detailed in the grant application form.

ACKNOWLEDGING THE WASTE AUTHORITY
22. The grant recipient must acknowledge the Waste Authority according to the Waste
Authority’s Acknowledgement guidelines located on the Waste Authority website.
Acknowledgement must be included in any advertising/media and on any material relating to
the project for which the funds were allocated. This includes the Waste Authority and Wise
Schools Program’s logos and any other information as requested. Contact Waste Wise for
more details.
The following statement is the accepted form of acknowledgment and must be hyperlinked to
the home page of the Waste Authority website. ‘This (the) project is funded by the State

Government through the Waste Avoidance and Resource Recovery Account, and administered
by the Waste Authority.’
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